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O KoHbUIEHIMATEHON UHPOPMALIUHN YIPEK ISHUS

1. Obmiue moToXKeHHS.
1.1 Jlannoe Ilonoxenue sBnsgercs 06a3OBBIM TOKYMEHTOM, PErNaMEHTHDPYIOIIM
npoliecc odpaienus KOHGHISHIHAIBHON HHOOPMALUY B YIPEXKISHUN.
1.2 Onpenenenusi.
Konjunenimansuas  uHQOpManus -  JOKyMEHTHpOBaHHas  HHGMOPMAIWSL,
cofiepKaias KOMMEPYECKyIO TalHy, [epCOHANbHBIE JaHHBIE W UHYIO OXPAHIEMYIO
3aKOHOM TaiHy, & TakKe IIOOble MOKyMEHTHI, COAep)Kalue Ipud CTeleHH
KOH(DUICHITNATBEHOCTH.
Kommepueckas TaiiHa - wHbOpMaus:
- AMEIOIas NCHCTBUTENbHYIO UM IOTEHIUATBHYI0 KOMMEPYECKYIO LEHHOCTD I
YupexxIeH!s B CHy HEM3BECTHOCTH €€ TPeTHUM JIHIAM, yTeUKa KOTOPOH MOXKeT
IIPUBECTHU K yIIepOy;
- He SIBJISAIOIIAsICSA OOIIEN3BECTHOMN MIIM TOCTYITHON Ha 3aKOHHOM OCHOBAHMUH,
- IOMEYEHHAasi COOTBETCTBYIOLIUM 06pa3oM;
- B OTHOLIGHHH KOTOPO# OCYIIECTBIAIOTCS HEOOXOMUMBIE MEPhI [0 COXPAHEHHIO U
3al0UTe KOHQUICHITMATIBEHOCTH.

KoHduneHInanbHplii  TOKyMEHT - 3a(QUKCUPOBAHHAS U  ONpeNeIeHHBIM
obpasom oopmieHHas Ha OGymare win copeprkamasics B Gaiax ¥ moquuHsIOIascs
0cO0OMY  NENONPOM3BOACTBY ~ KOHMHACHIMATEHAS HMHPOPMALMS, HMERONIAas
PEKBUSUTBl ~ MM  JPYTHe  MNpPW3HAK{, IIO3BOILIIOIINE  HISHTU(DUIUPOBATEH
IIPUHAIJIEKHOCTh JOKYMEHTA K YUPEKICHUIO UK €r0 JeITeIEHOCTH.

2. CreneHu KOHQUIEHIHANLHOCTH.

YcTaHaBIMBaeTCs TPU CTeNeHH (CTaTyca) KOHGUIEHIHATLHOCTH JOKYMEHTOB:
nepsasg - 0CO0O CEKPETHO, BTOpas - CEKPeTHO, TPEThS - JUIS CIyXeOHOro
nonp30BaHus. CTeNeHb CeKPETHOCTH YKa3bIBACTCs [PU CO3MAHME JOKYMEHTA B
[IPaBOM BEpXHEM YTIIy.

3. Homyck k paboTe ¢ KOH(UIEHIHATLHEIME JOKYMEHTaMH.

Homyck k pabote ¢ KOHMHUICHIMATEHBIME TOKYMEHTAMH MOTYYAI0T COTPYIHUKHA
YUpexeHus, B TOM YHCIIe M HAXOSIIHeCs Ha HCTIBITATETHOM CPOKE, KOTOpBIE:

1) 03HaKOMIIEHBI ITOJ] POCIIMCEH ¢ HACTOSIIMM [I00KEHHEM:

2) o3HAKOMIIEHBI IO pocruch ¢ MHCTpyKnue# o 3ammre KOH(pHUIEHIMATBHOMI
MHQOpMANWK B UHQOPMAIIMOHHOM CHCTeMe M IIIPHSITHSE

3) mommucamn  CorvnamieHwe 0 — HepasTNAIeHHH KOH(DHUIEHIINATEHOM
HHQOpMaIWy; ,

4) 3aHMMAIOT JOIKHOCTH, yKasaHHble B IlepedHe IOKYMEHTOB Yupexnaenus,
COIepIKaIUX KOHQUIESHIMATBHYIO HH(POPMALIAIO.

3ampernaercs JOIycKaTh K paboTe ¢ KOH(UICHIHATBHEIMY JOKYMEHTaMu



ApYTUX JUL, KeM Obl OHM He SBJISAINCH, 0€3 ITMChbMEHHOIO paspelleHHs IJIaBHOTO
Bpaya.

KoH(unennuansHple JOKYMEHTH! [0 CTAaTyCy, THITY JIOKYMEHTa, apaMeTpaM
JOIlyCcKa CHCTeMaTU3UpoBansbl B «IlepedHe TOKyMEHTOB YUpexIeHus, COMEepKAIMX
KOH(UICHIMATBHYIO HHOOPMAIIHAIOY.

4. JlocTyn K HOCHTEISIM KOHDUICHIMATBHOM HHBOPMAIIUH.

Konmenmuuss mocTtynma K  KOHOUIEHIHMAIBHEIM  JOKYMEHTaM  SBISETCS
NPUHIMINATBHO  OIPAaHWYMTENBHOM M DPErTaMEeHTHPYETCS KPOME  JaHHOI'O
Ionoxxenus Taxke yCIOBUAMH HCIIONB30BAHUS MMEIOIIEHCS CUCTEMBI (BDU3MUECcKOit
OXpaHBI ¥ 3aIIUTEI, TEXHUYECKUX CHCTEM KOHTPOJIS U OTPAHHYEHHs JOCTYIIA.

Bcee coTpynHUKM, HMEIOIIHWE IOIMYCK sl paboTel ¢ KOHGUISHIMATHHBIMH
JOKYMEHTaMH, U BOCIIOJIB30BABIIKECS MMH, JOJKHBI OBITh 3apErMCTPUPOBAHBL, I
NIOJpa3eNICH |, TIe BCE COTPYIHUKU B CHIIY CIIyKeOHOM HEOOXOTUMOCTH MOJDKHEI
VMETh IIOCTOSHHBIA JOCTYNl K paboTe ¢ KOHOMICHIHATLHBIMA JOKyMEHTAMH,
IOPSITIOK PETMCTPALMK OIPEeNeNIsieT IIaBHbIM Bpad.

Peructpanus ocyIecTBiseTcss — HAaYalbHUKOM oTIena KaJpoB pu
MACHTH(DHUKALIAU [IOTyCKa K paboTe ¢ JOKYMEHTOM. 3a IIPaBUIBHYIO OPraHHu3alliio |
COOMOLeHNe TOpANKAa [OCTYIla OTBe4aeT 3aMeCTUTeNh TITABHOTO Bpada II0
MEIULMHCKON YacTH.

5. Cosnanue KOHQUAECHIUATEHBIX JOKYMEHTOB.

ConepxxammMu  KOHOHUISHIMATBEHYIO HH(OOPMALMIO H3HAYANBHO SBJISIOTCS U
COOTBETCTBEHHO IPUQYIOTCS NPH CO3NaHUM yKasaHHsle B [lepeune hopMs! 6a30B0it
¥ PErIaMeHTUPYIOIIeH CiTy)KeOHOH TOKyMeHTalluH, a TaKkxke nepenucka. Cunuraercs
CO3MAHMEM TaKKe 3aIlOHeHHe (POPMAIM30BAHHEIX JOKYMEHTOB, MMEIOIIUX IDH}
CTEIIEHU CEeKPETHOCTH.

JIrob0#  HOKYMEHT, SBIAIONIMIICS I[IPM HANKCAHWM  KOHMUICHIMATBHBIM,
CO3MAETC JMYHO MIH IOA HENOCPENCTBEHHBIM HaOIIOJEHUEM DPYKOBOIHUTEIS
nonpaszenenus. IIpy nenonb3oBanuy 4epHOBUKOB [IOCHE 3aBepIIeHHs PaboThl HA
KOH(HIEHIUATBHEIM JOKYMEHTOM OHM JOJDKHBI OBITh YHHUTOXKEHb! JTHOO0 CIAHE! IS
YHUITOXKEHMA.  IIpM  BOBHUKHOBEHHH COMHEHHHl  OTHOCHTENBHO  CTaTyca
KOHOUICHUMANBHOCTH ~ JOKYMEHTa pPYKOBOAUTENb  IOJPA3IEICHUS  JOJKEH
O0OpaTWThesl K 3aMECTHTEII0 T[JABHOIO Bpada [0 MEIUIWHCKOH YacTH 3a
Pa3bACHEHUSIMU.

Konuaenunanbnple T0KyMEHTBI CO3AI0TCS TONBKO B pabouee BpeMsi U TOTBKO
Ha CBOEM paboyeM MecTe.

CosnaBaeMble TOKYMEHTHI, Hal KOTOPBIMA PaboTa ele He 3aKOHYeHa, TOIDKHEL
XPaHUTECS TAKUM XKe 00pa3oMm, Kak U TOTOBBIE.

Broodyenre KOHQUIEHNMATBHOrO (parMeHTa W3 IPYroro NOKYMEHTA B
CO311aBaeMbIi JeJIaeT HOBBIM KOH(DUIEHIIMATbHBIM.

KonduneHmansrble TOKYMEHTHl 3ampeleHo BTOPUYHO HCTIOTB30BATh (mox
HEPHOBUKH IPYTUX NOKYMEHTOB, UL KONMPOBAHHs Ha 06PAaTHON CTOpOHE ¥ mIp.).

6. YdeT KOHOUACHIHATLHEIX JOKYMEHTOB.

Ilocne cosmaHus W YTBepKIEHHS JOKYMEHTA OH JOJDKEH OBITh HeMeITCHHO
3apETUCTPUPOBAH y CEKpeTaps MO CHENHATbHOMY OTAENBHOMY JeONpPOU3BOICTBY,
T. ¢ yuren no JKypramy peructparmmu KOHGUAEHUIWATHHBIX —IOKYyMEHTOB.
Perncrpanuu mozmexar MOKyMeHTEI, B (OopMe KOTOPBIX COZEpKATCS CIIy>)KeOHBIe



sanmucd 00 yTBEp)KIeHWM W(WIHM) COINIACOBAaHMHU, a TaKKe KOH(HIEHLIHaTbHas
nepemnucka. [locie peructpanyy JOKyMEHTa OH CAaeTCs CEKPETapro Ha XpaHeHHE.

JIumo, He 3aperuCTpPHpOBaBIIee NOKYMEHT B YKa3aHHBIA CpPOK, HECET 3a 3TO
OTBETCTBEHHOCTb.

7. XpaHeHUe KOHPUISHINATIbHBIX JOKYMEHTOB.

3a OpraHM3allyio XpaHeHWs KOH(UICHIWAIBHBIX NOKYMEHTOB IIOApa3ieeHHUs
0TBEYaeT PyKOBOIUTENb JaHHOIO IIOPa3AeTIeHHMS.

KondpuneHunanpHple JOKYMEHTBl XPaHATCS B HEAOCTYIIHOM I IIOCTOPOHHUX
v MecTe (ceid, Merammmyeckui mkad, ¢aitn-00kc U Ip.), HUCKIIOYAIOIIEM
HEeCaHKIIMOHUPOBAHHBIM TOCTYI U ITOJIb30BAHNUE UMH.

KondunenuuaapHple HTOKYMEHTBl XpaHATCS B  IalKaX-perucrparopax cC
COOTBETCTBYIOIIIMMH TIOSICHUTEIBHBIMU HAANUCAMH, BKIOo4Yas Takxke JKypHalbl
peructpauuu. IlepBBIM JHMCTOM B KaXIOM IHamnkKe JODKEH OBITh IepedYeHb
HAXOMSIIUXCS B Hel JOKYMEHTOB.

[opsimok xpaHeHUs KOH(GUISHINATbHON HH(OPMallMy Ha MarHUTHBIX HOCUTEIIX
ompenensercs WHCTpykuued o 3amuTe KOHGUIACHIMAIBPHOM WHGOpManuy B
UHQOPMAIIMOHHON CHCTEME.

Cetid (metammuyeckuit mkad) ¢ KOHQUOSHIMAIBHBIMU JOKYMEHTaMH JIOJKEH
OBITH IOCTOSIHHO 3aKPHIT Ha KJII0Y, a B Hepabouee BpeMs olledaTaH.

B moppazmeneHun noMKeH OBITh ONWH KOMIUIEKT Kiroued oT ceddoB - y
PYKOBOAUTENS MOApa3IeNIeHUs WK Ha3HAUEHHOTO0 OTBETCTBEHHOI'O COTPYTHUKA.

Crtporo 3ampemiaercd XpaHeHHE KOH(QHUICHIUANBHBIX [OKYMEHTOB BHE
CreLMalbHO O00OpYNOBAaHHBEIX MecT. JIuIo, HapylmuBIIee YCTaHOBICHHBIM MOPSIOK
XpaHeHUs, HeCeT 3a 3TO OTBETCTBEHHOCTb.

8. KomupoBaHre KOHOUICHINATBEHBIX TOKYMEHTOB.

KomupoBanue 3amperneHo 0e3 yka3aHUsS MOMONHUTEIBHBIMUA HaAMUCIME (110
YMOJTYaHHUIO ).

Komnus koHQuAEHIUATBEHOTO TOKYMEHTA SBISETCS KOHGUISHIINATHHOM.

KonupoBanue A0mycKaeTcsl TOIBKO ¢ MUCBMEHHOTO pa3pellieHusT PyKOBOIUTEIS
nofpaszneneHus. KonaudecTBO KomMil OMpenenseTcss HCXOAs U3  CIy)KeOHOH
HEOOXOIUMOCTH.

B mpaBoM BepxHeM yINIy KOIMM IO KIHINe Trpuda KOHDHISHINATILHOCTH
craButcs mrami «Komus Ne Bcero xomuit - ».

ITpu KONMMpPOBaHUM 3aperHMCTPUPOBAHHOIO JOKyMeHTa B JKypHaie perucrpamnuu
TIeNIaeTCsl COOTBETCTBYIOIIAS 3aITUCh C YKa3aHHEM KOJUYECTBA CHAEIaHHBIX KOIHH.

Pabora ¢ KomusMM IPOU3BOAMUTCS B COOTBETCTBUU C YKa3aHHBIM B JaHHOM
Ilo7m0XKeHUN CIeNHanbHBIM [IeJIO0IPOU3BOACTBOM, YCTAHOBIEHHBIM IS PabOTEI C
OpUTHHAJIaMHU.

9. Ilepemernenue KOHPUIECHIINATBHBIX JOKYMEHTOB.

JIOKyMEHTBI C TEM HMIIM MHBIM CTaTyCOM MOTYT CBOOOIHO IEPEMEINATECS TOIBKO
Ha YpOBHE JIHI[, MMEIOIIMUX IOIIyCK, COOTBETCTBYIOIIMM CTATyCy IOKyMeHTa (CM.
«llepeueHp  IOKYMEHTOB IIPENNPUSATHS, COJAEPKAIUMX  KOH(DUIEHIMATILHYIO
HHQOpMAITHION).

Ilepemennenne mro00ro mOKyMeHTa Ha 0Oojlee HU3KWN YpOBEHb JIOIIYCKa
BO3MOXXHO TOJBKO IIPHM COITIACOBAHMM C 3aMeCTUTEe]IeM TIJIABHOTO Bpada II0
MeIUIHUHCKON YacTH.



10. ApxuBHpOBaHTe KOHDUIEHIHATBHBIX TOKYMEHTOB.

Ilo oOKOHYAaHMH CPOKOB HCIONB30BAHHS KOHGUIEHIMATBHBIE JOKYMEHTHI
CHAIOTCs [UIS apXUBALMK B 3aKJIEEHHBIX ¥ MAPKUPOBAHHBIX KOHBEPTAX U XPAHATCS B
OTHENbHBIX METAIMYeCKUX MIKadax (CrenualbHOM IIOMELICHHHM), 3aKPBITBIX Ha
3aMOK M OIVIOMOMPOBAHHBIX OTBETCTBEHHBIM JUIOM. B kaxmoM mxady (Ha Kaxmoi
TOJIKE) MOIDKHA HAXONMTHCS OIKMCh KOHBEPTOB, B K&XAOM KOHBEPTE - OIHCH
BIIO)KEHHBIX JTOKYMECHTOB. Ha KakIoM ImakeTe ¢ KOHBEpPTAMU MHODKEH OBITH
IPUKPEIIIEH SPIbIK C YKa3aHUEM CPOKOB XpaHEHHUs W roja yHHUTOXeHHs. Cpoxu
XPaHEHHMs ONIPENEIIIOTCS B COOTBETCTBUH C YKasaHUsIMU Pocapxusa.

JIOKyMeHTBI ~ TIOZpasfeNeHui W3 apxuBa BOCTPeOYIOTCS HA OCHOBAHUU
[IMCPMEHHOIO  3alpoca  PYKOBOMWTENS  MHOJAPAsNeleHHs C  IIPOM3BEICHHUEM
HeoOXomuMbIx 3amucedl B KHHTY BbIZauy KOHQUIEHIMATBHBIX IOKYMEHTOB W3
apx#uBa BO BPEMEHHOE ITOJIb30BaHHE.

Ha obparrietiiie ¢ apXuBHBIME TOKYMEHTaMH PACTIPOCTPAHSIOTCS BCE TPEGOBAHHS
Hacrosmero ITonoxxenws.

11.YunuToXKeHre KOHGUACHIHAIBHBIX JOKYMEHTOB.

Ilo oxoHuaHum paGoTHI ¢ KOHGUIECHIMATEHEIME TOKYMEHTAMHU WITH CPOKOB HX
XpaHCHUS OHU YHMYTOXAIOTCS. Bce JTOKyMEHTBI, IOTOBBIE K YHHYTOXEHHIO,
XPaHATCA y COTPYAHHKA, OTBETCTBEHHOTO 3a WX COXPAHHOCTD 0 MOMEHTA [epefadn
Ha YHUYTOXEHHUE.

YHHYTOXKEHHE NOKYMEHTOB IIPOM3BOIMTCA IIOOBIM CIIOCOGOM, B. pe3yibTaTe
KOTOPOTO TOKYMEHT IIPUXOIUT B COCTOSIHUE, KOTIa €0 HEBO3MOXKHO Ha)Ke YACTUYHO
BOCCTaHOBHUTH (CXKHMTaHHE, W3MENbUEHHE MM YHUUTOXEHWE CHOelUaTbHbIMU
MEXaHUYCCKUMH YCTPOUCTBAMU H T. I.).

YHHUYTOKEHHE MAaCCHBOB JTOKYMEHTOB NMPOU3BOJHUICA CIELHATHLHO CO3IaBACMOl
KOMHCCHEH, Ha3HauaeMOt IpuKa3oM [ 71aBHOro Bpaua M COCTOSIIEN, Kak IIPaBUJIO,
U3 DPYKOBOAMTEIS IIOAPA3NEIeHUs, HMEIOILEr0 OTHOILIEHHE K YHHYTOXKAEMBIM
JAOKyMEHTaM, OTBETCTBEHHOI'O COTPY IHUKA.

IIpy yHUYTOXEHUH COCTABILETCS KT, B KOTOPOM YKa3BIBAETCSH COCTAB KOMUCCHH
1 [IEPCYUCHb YHHYTOXAEMBIX MOKYMEHTOB M KOIHI. B axkTe BCe UIeHBI KOMUCCHH
TOMMHKCAME IIOATBEPIKAAIOT YHUYTOXEHNUE KOHDUICHINANBHBIX JOKYMEHTOB. AKTHI
CHAXOTCS B apXHUB.

12. JIoKyMEHTBI, IOIIOTHUTEILHO PerTaMEeHTHPYIOLIHE OTIe bHbIE BOIIPOCHI,
CBsA3aHHBIE C KOH(DUAEHINANBHOM HHPOPMALIHEH.

OCHOBHEIMH [TOKyMEHTaMH, NOIOIHUTEIHHO PErIaMEHTUPYIOIINMHI OTAEIbHbIE
BOTIPOCHI, CBA3aHHBIE C KOHQUIECHINATBHON HHGOPMALIHEH, IBISIOTCS:

VHCTpYKIMSA 10 3aluTe KOH(UISHIMATHHOM UHGOPMALUK B WH(DOPMAIMOHHOM
CHUCTEME;

Cornaiuenue o Hepasriamenuy KOHQUICHIHATEHOL UHpOopMaIuy;

3asiBieHre COTPYIHUKA O MOATBEPKICHUH 00S3aTeNbCTB IIPY YBOJIbHEHHUH.

13.061mue o6s3anH0CTH COTpYIHUKA I10 0OECTIEYECHIMIO HePa3ITIaIIeHHUS
KOH(UIEHINAIBHON HHPOPMAITHHL.
Ecmu y corpymumka xorma-mu6o BO3HUKHYT BOIIPOCHI, KacaroIMecss TOTO, YTO
CUMTACTCS KOH(HMIECHIMANBHON HHOPMALIMeH, a TAKKe, eCId UM 3aMEUeHbl KaKie-
IA00 HAPYUIEHHS COXPAHHOCTH HHGMOPMALWH U MaTepUaNbHBIX IIeHHOCTeH, OH



00s13aH HEMEAJIEHHO 00PaTUThCs K 3aMECTUTE/0 [JIaBHOTO Bpada [0 MEAULMHCKOU
YaCTH.

COTpytHMKM HE JOJDKHBI 00CYX/JaTh ACSTENBHOCTH YUYPEXKACHUS B LEIOM H
CBOI0 pabOTy B 4YaCTHOCTH BHE CTeH YUPEeKIEHMsA, €CIM 3TOro He Tpebyer
BBITIOJIHEHWE CBOUX CIy)KeOHbIX 0oO0s3aHHOCTEH. MaTepuaibl M JOKYMEHTH IPH
IIEPEMEILEHUX B TPAHCIIOPTE ¥ HAXOXKACHUU B OOILECTBEHHBIX MECTaX XPaHUTH OT
MIOCTOPOHHHUX IJ1a3.

CoTpyIHUKM [OJDKHBI OBITH BHUMATEIBHBIME I[IPU BEIEHUU [1€PErOBOPOB C
NallMeHTaMyd W IapTHepaMM, TMOCKOIBbKY CIY4YailHO WM HaMEpPEeHHO pacKphITas
uH(OpPMAaIMI MOXKET CTaTh U3BECTHOM U HAHECTH OONBIION Bpe.

[TanuenTam, mapTHEpaM M MX IIPEINCTABUTENAM, a TakKe OPYTMM IIOCTOPOHHUM
JIALAM 3aIpelleHo IPUCYTCTBOBATh BO BHYTPEHHHUX ITOMEIICHUSX Y UPEXIEHUS, 3a
VCKIIOUEHHEM CIIEUHAIbHO OTBEJSHHBIX g 3TOro nomemeHuidl. CoTpyaHUKH
00s13aHbl KOHTPOJIMPOBATE IPUCYTCTBHE M COIPOBOXKIATH TMOCTOPOHHUX JIHI[ IO
NIOMELIEHUSIM.

CotpyaHuku 00s3aHBl IpU  3aBEpIUCHUUM WM [peKpalleHnd paboTel ¢
JOKYMEHTaMU WJIU MaTepualaMy youpaTs ux ¢ pabo4ero crona.

COoTpyIHHUKM IIpU KCEPOKOIMPOBAHUU O0sI3aHBI OTPAHWYMBATHCS KOJMYECTBOM
KONUH, HEOOXOOUMBIX U1 paboThl. 3amnperuaeTcs OCTaBISTh OPUIMHANEI U KOIIMH
JOKYMEHTOB B KOIMPOBAJIBHBIX ammapaTax. Hesp3s BeIOpackIBaTL MaTepHalisl U
JIOKYMEHTBI, IPOCTO CMSIB, HY’KHO UX 0053aTeIbHO YHHUTOXKUTE.

CoTpynHUKM 00s3aHbl NPENOCTABIATh PYKOBOACTBY AJIS O3HAKOMIIEHHS JIFOOBIE
MaTepUalIbl, IlepegaBaeMble CTOPOHHUM JTULAM WU OpraHUu3aIusIM.

CoTpynHUKMA HE JOJDKHBI BBIHOCUTH 00OpyHOBaHWE VyuUpeXxIgeHus 0Oe3
IIMCBMEHHOI'O pa3pelieHUs] COOTBETCTBYIOIINX MOJDKHOCTHBIX JIHII.

14.Pasrnamienye koH(UACHIHATBHON HHPOPMAIIHH.

[Ton pasrnamieHueM KOHQHIGHUMATIbHOW HH(DOPMALMM  [10/1pa3yMeBarOTCs
NPOTUBOINIPABHBIE, YMBIUUIEHHbIE WM HEOCTOPOKHbIE NEUCTBHUSI COTPYOHHUKOB M
WHBIX JIML, HE€ CAHKIHWOHHPOBAHHLIC B YCTAHOBJIEHHOM nopsaKe pPyKOBOACTBOM
YupexneHue, B pPE3ysbTarTe KOTOPBIX MPOMU30LUIO OrNAIlleHHe WIM I[epeaada
KOH(MUIEHLIMANBHBIX CBEOEHHM JMLAM ¥ OpraHu3auusiM, He HMEIOIIMM HUKaKUX
IIpaB Ha 3aKOHHOE MOTy4YeHHe TaKOH HHMOPMaLHH.

OTKpBITEIM ~ (CAaHKLMOHUPOBAHHBIM)  ONyOJIMKOBAHWEM  KOH(UIACHUUAILHON
MHQOpPMAaLMK MPEANpHUATHS sABIsSeTcss MyOIuKaLusi CBEJeHWH B Marepuaiax
OTKPBITOH 1evaTy, Iepeada Mo 3MeKTPOHHBIM CPeICcTBaM MacCoBOH HHMOOPMAUY U
T. A. Heo0xomuMocTs ¥ BO3MOXKHOCTH HCIIONB30BAHUS OTHENBHBIX 3JIEMEHTOB
KOH(QUIEHIMATBHON HHGOPMAMU YUPESIKACHUS IJIsI OMyOIMKOBAHMSA BBIHOCHUTCS
WHIHATOPOM Ha COBEIIaHHe JKCIEPTHOH KOMUCCHH, IOcie Hero Gopma, 06beM u
ApYrue napamerps! MyONuKaluy yTBEPXKIAIOTCs MIABHBIM BPAYOM.

15.KoHTpous.

KoHnTpons 3a BEINOJIHEHHEM TpaBHJl COXPAHEHUs U 3AIUUTHl KOH U ISHIUATBHON
WH(MOPMALNK TIEPCOHATIOM BO3JIAraeTCs Ha PYKOBOAMTENEN MOAPas3/iee i, oommit
KOHTPOJIb — Ha 3aMECTHUTENIS IJIaBHOrO Bpaya MO MEIULMHCKOW 49acTH, a TaKKe
CIIELIMANbHO Ha3HaYEeHHBIX OTBETCTBEHHBIX JIHLI.



16.OTBETCTBEHHOCTD 32 HEBBIIIOIHEHNE UK XaJIaTHOE
BEITIOJTHEHUE JaHHOTO [lonoxeHus.

Bce cotpymHuEKE YupexIeHwus, MONYyIIeHHbIe K paboTe ¢ KOHGUIEHIHATBHOMN
nHGOpPMalUK, B T. Y. HAXOMSILIKECS Ha UCIIBITATeIbHOM CpOKe, 0043aHbl B TEUEHUE
MIepPBOro padoyvero JHS O3HAKOMHUTBCS C NaHHbIM llonoxeHueMm, a Takke cCO BCEMHU
OCTaJbHBIMM JOKYMEHTaMHU MpeANpUsATHs, PErIaMEHTUPYIOIIUMHU COXpaHeHHE U
3alIUTy KOH(MUISHUMAIbHONH wHOpMmaiuy, u noanucats CorjameHne o
HepasIialleHu KOHGQUIEHINATbHON HHPOpMaLUK.

OO0s13aHHOCTE IO BBIIOJIHEHUWIO TAHHOTO ITyHKTa BO3Jaraercs Ha HadYalbHUKa
OTIeNa KaJpoB.

3a YMBIIIJIEHHOE HEeBBIIIOJTHEHNE HIIM XaJaTHOe HCIIOJIHEHUE MPaBUI 00palleHus
C KOHQUIEHIMAIBHBIMU IOKYMEHTaMM, H3JIOKEHHBIX B NaHHOM [loJOXeHUH u
IpyruX OOKYMEHTaX, €CIM 3TO TIIOBJEKIO 3a CO0OM HaHECEHWEe MaTepHUabHOTO
yiiep0a, BUHOBHOE JIMII0 HECET OTBETCTBEHHOCTh B COOTBETCTBHU C ACUCTBYIOIIUM
3aKOHOIATEIbCTBOM.





